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MEMORARDUM FOR THE RECORD:

1. On9 and 12 Janum-y 1 spoke with the secretaries and
clerks in the Division (see the atteched 1ist) on an asspect of
security -- the preparation of the outgoing package containing
collateral material.

2. On T Jamuary a package of collateral msterial, which l.ad
been prepared and checked by I/SH, left the Special Center and when
opered in St/I/D, was Pound tc contain 3 documents of specisl : n-
telligence. Fortunstaly, the packsge was opened by a courier sho is
clasred for apecial intellizence s0 there wes no aspparent comy mmise
of the specinl intelligence chermel.

3. Ii was the consenmus of GCOJ Security, (RR Security and the
D/I Sacurity Officer that no violstiom be given the members of I/5H
but that the procedure for jweparing the psckage of collateral
materiel be examined.

k. The followisg stepe in prepering the package of collat rel
material were presentad to the secreteries amd clerks of D/T fo.
enforcement lsmedistely:

8. The package of collateral material shall be
prepared on a cleared desk or table.

b. BHach piece of mall shell be sxsmized separately.

¢. The checking sad doublechecking of the packege shail
be done by the secretaries and clarks ¢ « At mo
time will en amnlyst be asked to assist 1b the cheecing.
If the secretary or the clerk is alone, she ghall rquest
that & girl from another bramch come in asd belp he-.
If wecessxry she may call on the Division (ffice fo belp.

5. ‘The sublect of prepering the peackage of collatersl mata: isl i
will be included in the briefing of all future eclerical help in -he |
Division. |
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D/T Security (fficer

Attactent :

25X1A9a

e
Approved For Release 2001/07/28 : CIA-RDP62S00231A000100110149-8



